


                   Referral Process
This process is usually used when students already receiving services have melt downs, suspected mental health issues or crises to include suicidal ideations/attempts/threats.
Note: In cases of homicidal attempts or threats law enforcement may have to be contacted instead of the mental health agency.

Guidance Counselor receives referral (from teacher, principal, student or other school staff)
A. Calm student/de-escalate situation
B. Complete Assessment to determine if assistance can be provided through school counseling
C. Complete Student Safety Plan if necessary 
School Counselor contacts parent to obtain consent/inform of referral to Mental Health
A. Complete Parent/Guardian Notification Record
School Counselor contacts Mental Health Agency and complete referral form(s) (for schools with a School Based Mental Health Therapist contact him/her)
A. Contact MHSCC to inform of situation and attain MHSCC Referral Form
School Based Mental Health therapist contacts student/parent and arranges Intake Assessment to begin services (If no School Based Mental Health therapist parent should contact Mental Health Agency to schedule intake appointment)
Upon student’s return to school, School Counselor should have a Re-admit Conference with parent and administrator
A. School Counselor complete the Student Re-Entry & Support Form
Once student is re-admitted the MHSCC will conduct check-ins with the student’s School Counselor
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