Student Attendance Policy

(Reprinted from Macon County Schools Code of Conduct, 2014-2015)

It is the belief of the Macon County Board of Education that regular school attendance is important to all students and to the school system. It is further believed that course content and grading procedures should be structured so that regular attendance is necessary to successfully complete course requirements.

Subject to parental guidance, each student must be responsible for his/her own attendance. Administrators and teachers will make every effort to encourage regular attendance by students and to solicit assistance from parents and guardians in accomplishing this objective.

An absence is defined as non-attendance (except for in-school activities excused by school personnel) in a regularly scheduled class or activity regardless of the reason for such non-attendance.

Parents and guardians shall send a note/documentation of explanation to the school the day the child returns to school.

Excused Absences-A student shall be excused for absences from the school for the following reasons:
1. Illness (Doctor’s note are preferred and required when more than nine (9) parent notes regarding illness have been filed.)

2. Inclement weather which would be dangerous to the life of the pupil if he/she attended school (as determined by the Superintendent of Education).

3. Legal quarantine, death in the immediate family, emergency conditions as determined by the Superintendent or Principal: and

4. Prior permission of the principal upon request of the parent or legal guardian.

Unexcused Absences-Absences for reasons other than those listed shall be considered unexcused.
Make-Up Work-If a student is absent for any excused reason, the student shall make arrangements with the teacher the day he/she returns to school to make up missed work. Students who are absent/tardy (unexcused) to class are not entitled to make-up work and run the risk of earning a low or failing grade. Make-up work is not granted when the absence is due to suspension or expulsion.
Perfect Attendance-A Perfect Attendance Certificate is given to any student in the system who has not been absent from any class during the entire school year. Each school is responsible for securing and presenting this certificate. 
Truancy-An estimated 41% of students dropped out of school in Alabama in 2007. The major reasons that students drop out of school are poor attendance, truancy, and failure to move up in grade classification. Students must attend school to achieve. Society demands that young people are to be educated to meet the technological advances present in the world of work. The Alabama compulsory attendance laws require that all young people between the ages of seven (7) and seventeen (17) attend school. The law also states that parents or guardians are responsible for their child’s regular attendance and proper conduct. Parent(s)/guardian(s) must provide the child’s teacher/administrator an explanation of each absence within three days after the student returns to school. If the parent or guardian fails to provide this information to the teacher/administrator, each student’s absence will be recorded as unexcused or truant. 
An Early Warning Truancy Prevention Program as requested by the State Department of Education and the Administrative Office of Courts was approved by the Macon County Board of Education and implemented in Macon County Schools in previous years. However a new truancy definition provided and mandated by the Alabama Department of Education has been implemented. A phone calling system is used as a tool to reach parents regarding attendance.

The following procedures for handling truancies will be uniformly administrated throughout Macon County Schools: 

1. First Truancy (Unexcused Absence) 
• A parent must be contacted and provided a copy of Alabama’s compulsory attendance laws upon the first unexcused student absence. 

• Parent(s)/guardian(s) have seventy-two hours /three (3) days to respond in writing with an explanation for the student’s absence. If no explanation is provided, the child is considered truant for that absence. 

2. Third Truancy (Unexcused Absence) 
• A parent must be notified by mail or e-mail. 

3. Fifth Truancy (Unexcused Absences) 
• The parent(s)/guardian(s) will be required to attend a conference at the school with the attendance officer and/or principal /designee and/or participate in an Early Warning Program conducted by the juvenile court. Attendance at these meetings is mandatory. 

4. Any parent/ guardian, or child who does not attend any of the scheduled meetings will be subject to having a complaint or petition filed in accordance with the Code of Alabama (1975). 

5. Seventh Truancy (Unexcused Absences) 
• Beginning with the seventh unexcused absence, a petition/complaint will be filed against the parent(s)/guardian(s) and child (when age appropriate) with the Juvenile Court of Macon County. 

Check-Ins and Check-Outs-Any student who arrives after school has begun must go to the designated school office area for check-in and check-in.
Students who have a valid need to leave school before the dismissal bell shall be checked-out at the office of the principal. Such students must be signed out by the parent or guardian or designated individual.

Check-ins and check-outs are excused for the same reason as absences. The principal has the responsibility of making decisions relating to check-outs. Such decisions shall be made in the best interest of the student when emergencies or unusual circumstances arise. Five unexcused late tardies/check-ins or early check-outs will  result in an attendance intervention up to and possibly including referrals to juvenile court.

Morning Entry Procedures for Students-All students have a designated entry to use in the morning for entrance into school. The late bell for most schools rings five minutes after the school’s official start time. Students who are late to school for the day and must report to the designated office to receive an admit slip to class. The tardy will either be classified as excused or unexcused. Students who accumulate five or more days of unexcused absences will enter the district’s Attendance Intervention Initiative, which commences with a required attendance hearing. If the pattern of unexcused absences and/or tardies continues, the parent and/or student will be referred to juvenile court and reported to the Macon County District Attorney’s Office.
Classroom Attendance-Students should be in their assigned seat and ready to work when the bell rings.  They should start work on the assignment that has been designed as their bell ringer.  
When coming to class tardy, students should present a tardy slip to the teacher. If the student does not have a tardy slip, the teacher should admit the student to class and complete an office referral that reflects an unexcused tardy to the office. From this point, a school administrator will deal with the student’s tardiness. Teachers will maintain a record of student attendance in the district’s electronic attendance program (STInow).

