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Policy for Use of School Facilities 

For Office Use Only 

School Year: Request Number: ______ _ 

Please complete ALL information as requested and submit this request to the school principal or 
central office. Attach additional sheets if necessary. 

The contact person listed as the contractor within this request will be notified via mail, phone, or 
email of the decision relative to this request. 

In addition, all groups are required to show proof of liability insurance. 
School-related groups may be able to sign a waiver/ release form in some cases. 

The Macon County Board of Education believes the primary function of school buildings and 
facilities shall be to accommodate approved school programs for students. 

Use of school buildings by the community shall be considered a secondary function and shall be 
scheduled at times which do not interfere with regular school activities. 

The use of school facilities by individuals or groups shall be governed by a signed usage 
agreement between the individual or group and the board. The Board of Education directs the 
Superintendent of Education to develop administrative rules and regulations governing the "use 
of school facilities". All multi-day use of school facilities requires board approval and is 
reviewed by the school board attorney. 
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